TRAVIS THOMPSON

1111 Broadway, Hew York, HY 10001, tel: 212-555-5555, email: 1121 2@y edu

EDUCATION

® Tisch School of the Arts, New Y ork University, MNew T ork, INY
B F A in Film & Telewision, May 2004

FILM EXPERTIENCE

Assictant to the Direcior, Requiem Pictures, Mew T orle, INY 2004

o  Prowided continuity on the set of an independent short horror film.
o Ddamtained a comprehensive log of acceptable sound and wisual takes.
o Assisted with special effects and make-up preparation.

Assistant to the Director, Sydney Pictures, New ¥ orle, Y 20075

o  Gerved as latson between the Director and both crew and talent.
o Azsisted wath sound, lighting, and scnpt supervision on the set of Tnderground, a feature film.

Erodiction dssistgnd, Miramax Films, New Yotk MY 2003

o Assistedin all areas of film production including gathenng and managing props and preparing shoot
locations.
® Prowvided production updates to various departments of Ifiram as.

Froduction Jutern, Tribeca Films, Mew Yorle, DY 2002

o Aasisted wath production scheduling, research, script rewvision process, script distnibution and general
office worle

ADDITIONAL EXPERIENCE

Coppuizr semices Assistant, Merrill Lynch, Hew ¥ otle, Y A000-2001

o Assisted department managers wath desktop publishing, sraphic design, network admimstration,
computer maihtenance, and application troubleshootingfinstruction.

Administrative Assigtart, Westside Medical Center, Iew Y orle, DY 1994

o Performed general office duties including answenng phones, greeting patients, filing and computer
database input.

SEKILLS

Froficent with PC, dMacintosh, Microsoft Office, AVID, Final Cut Fro.

e Fluent in Spanish, proficient in French.

THOMAS THOMPSON

1111 Broadaray
Hew ¥ ok, NY 10001
212-555-5555
141 dighna echa

SUMMARY OF QUALIFICATIONS

o Expenienced professional with excellent communication, research and production skills.
e Energetic teamn player, thnves under tight deadines; imparts wistion and enthusiasm to al projects.

EXPERIENCE

Marieiing Ressarch Department Coordinator, Global.com, New Y orle, Y 1/00-Present
= Eesearch potential clientele.

" Propose services to other online compantes.

" Create and mantain content buver spreadsheets

Eroduction/Research Intern, Saturday Might Live, Mew T orke, NY 9/92-12/99
= Dubkbed vanious wdeo footage for research purposes.

® Attained photos for the graphics department.

® Served as an information link between studio and production offices dunng taping.

Art Direcior, Panarama Productions, Mew Y ork, T 12/98-1/99
 Coordinated all wisual aspects: makeup, costumes, sets, and props.

= Prepared cast for shoots.

®  Eesearched pertod costuming.

Frubiicity Inisrn, Dreamworks, MNew Y orke, Y BB E-FIEE
o  Compiled press lats, Electronic Press Eits (EPE:) and malings.
o  Azzistedin the coordination of press screemngs for upcoming films.

o FEeadthrough and fazed all daly penodicals.

EDUCATION
New Y ork University, Tisch School of the Arts, MNew T orke, Y 2001
MFEA inFilm & Telewision, GPA: 377
Hunter College, IMew Yok, Y 1994
B A in English Literature, GPA: 36
srsppner siudy Abraad: London 1997
SKILLS

®  Proficent in Microsoft Word, Iicrosoft Escel, Wor dPetfect, Internet Eesearch, HI L.

®  Fluent in Spanish and Portuguese.

INTERESTS

o Travel, Antiques, Boating, Literature, Filim, Fashion,

TIMOTHY THOMPSON

1111 Broadwray
Wew ¥ ok, NY 10001
212-555-5555

tEd 1 2idina. e du
EDUCATION:
New York University, Tich School of the Arts, New Yol MY Ilay 2004
LA in Cinema studies.
Northwestern University, Evanston, 1L Mlay 2002

B A in American studies; graduated wath High Honors.

EXPERIENCE:

MEDIA ARTS PAVILION, MNew Yorl, NY Jatmary 2003 -Present
LDavelopment Associate

o Initiateand coordinate public, private and corporate support; conduct sponsorship doiwve among local businesses
for weeldy screening programy, develop conprehensive fundraising and sponsorship plan; perform research and
arant wnting for private and public foundations, manage stage and techmical support for screerungs.

WHITNEY MUSUEM OF AMERICAN ART, Mew York, MY Summer 2002
Film amd Video Department htern

*  Fesearched and wrote mquiry letters for upconuing exhibitions; sought corporate sponsorship for events; handed
fundraising for filmand wideo projects, assisted with esthibition coordination and curatorial activities,

FRANKLIN PUBLISHERS, Chicago, IL Summer 2001
Fair & Exhibition Momagement Coordingtor

o Coordinated and organized invitation program for publishers from developing countries; created inwitation to Art
B ook Fair for Chicago and Mew Y orlc based offices; handled acquisition of'titles for bool: exhibition co-
sponsored by the Federal Presidency.

CHICAGO FILMMAKERS, Chicago, IL. Jutie 2000- IWarch 2001
Fesearch Assistant

*  Performed research and created databases on film schools, film festivals, and media arts organizations,
Conducted fundraising research, conceptualized new events for student flmmalkers” festivals.

THE DAILY POST, Evanston, I Surmtmer 1900
Editorial htern

*  Aszgsted editor, conducted research and intermews; wrote articles and participated in press conferences.

SEILL &:

o  Fluent in Spanish, worlang Imowledge of French & German.
¢  Proficient wath PC and Macintosh, WMicrosoft Word, Exzcel, Access, Fildhaker Pro.
»  Attended Grantwriting/Grantzeelang Worlsshops at Foundation Center, NY.

TIFFANY THOMPSON

1111 Broadway
New ¥ ok, NY 10001
212-555-53555

21 2. edu

EMPTOYMENT EXPERTIENCE

Business.com, MNewr Yorlg, Y 2000-Present
Aszociate Froducer, Whultimedia Programs

» DNlanage pre through post-production process for multimedia web resource providing nesws and information to
strall businesses.

* FResearch story ideas and pitch to NBC for approval, conduct prelirmnary interwews of business leaders and
spolkespeople.

* Coordinate shoot logistics, hire crew and malce travel arrangements.

» Diarect camera crews on shoot locations; supervise video edits and make script revisions.

Mather Multimedia Arts Cemter, Mew Yol MY 190%-2000
Froduction Coordingtor

o Developed and succezsfully launched new rultimedia performance space,

*  Conducted program platming.
» Directed staged readings and edited dramatic scripts.

*  Performed research and managed pre-production process for plays and wdeos.

The Collective, MNew Yorls, NY 1007-100F
Froduction Assistamt

» DManaged production process for off-Broadway plays.
*  Developed storyideas for ongnal dramatic worlcs.
*  Wrote press releases and planned media events.

Headstart Surmnmer Program, B rookdyn, MY 1995-1997
Director of Theatre Departrment

»  Diarected student musical productions.
*  Wrote lesson plans and taught drama and set design to pre-teens. Ewaluated student performance.

EDUCATION

New York University, Tisch School of the Arts. M. A, Performance Studies, 2000

*  Assistamt Bditor: “Women and Performance” quartetdy jourral.

EBoston College B 4. English, 1995

e Semester abroad - Florence, faly.

SRILLS

Proficient in Microsoft Office (Word, PowerPoint, Excel, Outlools), Internet Fesearch, Database Management Software.
Fluent in French & Fussian.

TALIA THOMPSON

1111 Broadway, Hew Yok, HY 10001, tel: 212-555-5555, emal: t1d] 2@y edu

PROFESSTONAT EXPERIENCE

TECHMHOLOGY ASSISTANT, NY U Tisch School of the Arts MNew Vorl, 1Y 2002 to Present

®  DPerform desktop publishing, sraphic design, network administration, computer maintenance, and
application troubleshootingfinstniction.

® Design official publications and serve as a resource for computer 1ssues 1n the office.

WEB PRODUCTION INTEEN, VH]1.com, MNew Y orle, MY Fall 2001

o Assisted in faclitating re-launch of website through database wotrk and web-focused video production.

g Worked with producers throughout the semester and attended meetings both in and outside the
department.

INTEREMNATIOMNAL DEPARTMEMNT INTEEH, Candace Films, New T ok, Y sutmtner 2001
® FEdited wideo, served as translator and correspondent for foreign news agencies.
®  Azsisted in publicoty efforts to promete flmmaking tutonals internationally.

AUDIO POST PRODUCTION INTEEN, TRIO, Mew Y orke, 1Y surntner 2000
®  Ganed exposure to all aspects of audio and ndeo post-production for telewsion advertising.
®  TParticipated in numerous production sessions with advertising agency representatives.

MULTIMEDIA INSTEUCTOR, Brooklyn Tech, Brooklyn, NT 13958 to 2000

® “Worked in the multimedia computer center for wideo production, graphic design and sound production.
®  Supervized troubleshooting (Mac & PO, and served as an instructional resource for students and
faculty.

TECHNOLOGY GROUP INTEEHN, Prudential Corporation, MNew T orle, NT 1997
®» DPrepared corporate promotional wideos on an analog systemn.
o Assisted onlocation shoots and performed office duties including dubbing and archiving tapes.

SETTLL S

»  Extensive Macintosh, PO Windows shlls in a vanety of software applications including: Macromedia
Flash M, Macromedia Director, Adobe After Effects, Adobe Hlustrator, Adobe Photoshop,
Cnark ¥ Press, Microsoft Office (inchuding Weord, Access, Excel and Power Point).

®  Expenence with Final Cut Pro, AVID Media Composer, and AVID Xpress.

® Programming Languages: Lingo, Actionscript, BASTCH, HIML, C (image processing), JAWV A

®  Excellent wntten, verbal and interpersonal skills; Proficiency in French.

EDUCATION

o New Y ork University, Tisch School of the Arts, Iew Torl, 1T 2002
WM E 5, Interactive Telecommunications Program, Cumulative G P A 5.8

» New Y ork University, Stern School of Business, Iew Y orle, ITY 195949
E A Marlketing, Comulative GG F A 27



